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TGAnNet Login
If you have not logged into TGAnet:

Open your internet browser and type:
https://www.twai.qov/ TWAIUPS/user/login.jsp

Enter your user ID into the User ID text box.

Enter your temporary password into the Password text box.

Click m to enter the Treasury Web Application Infrastructure.

You will be prompted to change your password:
o Enter your temporary password in the Old Password text box.

o Enter your new password into the Password and Confirm Password text
boxes.

Answer your secondary authentication questions by clicking the Update My
Secondary Authentication Answers hyperlink. If you forget your password, you
will be required to answer all secondary authentication questions to reset your
password.

If you have logged into TGAnet before:

Open your internet browser and type https://www.tganet.gov in the address bar.
Enter your user ID into the User ID text box.

Enter your password into the Password text box.

Click EL' to enter the Treasury General Account Deposit Reporting Network.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
1
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TGAnet Home Page

Welcome to the TGAnet Home Page. To begin using TGAnet, select an available
category from the menu bar across the top of the page.

By placing the cursor on , a drop down list will appear with five
options. To choose one of these options, click the option heading in the drop down list.

Organization Hierarchy - allows you to create, modify, view, or delete an
organization.

Accounting Codes - allows you to modify, import, view, or map accounting codes
for your organization.

Custom Labels - allows you to modify or view custom labels for your
organization.

Processing Options - allows you to modify or view processing options for your
organization.

User Defined Fields - allows you to modify or view the user defined fields for your
organization.

By clicking , you will be directed to the TWAI User Provisioning Page
where you may choose one of the following options:

Reset Password - allows you to reset your own password.

Secondary Authentication Questions - allows you to answer authentication
guestions to reset your password.

Update TWAI Information - allows you to update your TWAI contact information.

By clicking , you will be directed to the View Reports Page where you may
select from business reports.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
2
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Modify Organization
Step 1 of 3: Select an Organization Endpoint
e Click on the hyperlink for the organization endpoint that you would like to
modify.
o Click Expand All to view the entire organization hierarchy.

e Click Contract All to view only the highest level organization.

e Click E"_I to return to the TGAnet Home Page.

Modity Qrganization Heow | PO -alp | Ligow
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Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Step 2 of 3: Update Organization Endpoint Information
« To change the short name, specify a new short name for the organization in the
Short Name text box.

e To change the description, specify a new description for the organization in the
Description text box.

o To define characteristics for the selected organization endpoint, click the
check box next to "Allow endpoint to create deposits for over-the-counter
collections."

o To define levels below the selected organization endpoint, click the check box
next to "Add lower levels to this endpoint.”

e Click m to continue defining characteristics for the selected organization.

Modify Organization Hers | Bus dde | Lazuw
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Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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If you have selected to define the selected organization as an organization endpoint:
o Enter the organization's agency location code in the ALC text box.

« Enter the organization's address, city, state, postal code, and phone number in
the Address section.

Modify Organization He=s | W M- | _oora
Stap I of J:Update Organizadan Endpelne Informatlan
Uit 1o viganncs e erenlpien icfinne oo

rganization Hierarchy: TPa 0 - Tade sl Foqsire Aqency O
Enalpolnt 1 - Pegica 1

AL L e A
Bl e
v lddress Lins 1t [1:
Aclilre=s | ine 7 |
- ily: |P o
s Rl B | = Mfopata | Code: ||:|::|-
Fhene Humben |

e Using the Financial Institution drop down list, select the financial institution
where the organization deposits OTC collections.

e Using the RTN drop down list, select the routing transit number of the financial
institution where the organization deposits OTC collections.

o If required, enter the organization's demand deposit account number in the
DDA# text box.

« If required, re-enter the organization's demand deposit account number in the
Retype DDA# text box.

« Click EEEEE=] to create a financial institution relationship for the organization.

FInanedal Inatinman Relatlanshipiz
Financial Institmtion ETH
Sl B8 Soloc. 3
LLA Hetype LA
Financlal Instlrudon FETH rina Melean
Baq- =7 Armerizs o - 2310 T I3LTE O

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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If you are adding additional levels to the organization hierarchy:
o Enter the short name for the new lower level organization in the Short Name
text box.
« Enter the name for the new lower level organization in the Description text box.

1ane:

« Click EEEELE “l to generate fields for additional lower level organizations.

e Click m to continue to Step 3 of 3.

NOTE: You may create multiple financial institution relationships.

Lowser Levels

» Shwrt Namc ~ Dsscripticon

LI Lacntian |

¢ |L_ILR:IJ.I an 2

Step 3 of 3: Review Organization Endpoint

This page displays the characteristics (Short Name, Description, Address
information, and Financial Institution Relationship information) of the organization
that you have modified. Verify the information is correct before submitting.

o If the information is correct, click m to modify the selected organization.

« If the information is not correct, click ml to make changes or click EI
to return to the TGAnet Home Page.

Confirmation
e Click MI to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
6
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Delete Organization

Step 1 of 2: Select Organization Endpoint(s)
« Click Expand All to view the entire organization hierarchy.

e Click Contract All to view only the highest level organization.

o Click the check box next to the organization(s) that you would like to delete.

e Click m to continue to Step 2 of 2.

NOTE: Only lowest level organizations within the organization hierarchy may be
deleted.
Delete Organization Hunw | il | Heb | Lwfe

Step 1 of 2; Belect Organization Endpaint(s)
Sz el taz 37337 28lion endpoint(s) youwad ¢ ke 1o celete,
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Step 2 of 2: Review Organization Endpoint(s)

This page displays the characteristics (Organization Endpoint and Hierarchy Level)
of the organization(s) that you have selected to delete. Verify the information is correct
before submitting.

o If the information is correct, click EI to delete the organization(s).

« If the information is not correct, click EI to make changes or click El
to return to the TGAnet Home Page.

Confirmation
e Click MI to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
7
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View Organization
View Organization Hierarchy
e Click on an organization hyperlink to view the characteristics of the
organization.
o Click Expand All to view the entire organization hierarchy.

e Click Contract All to view only the highest level organization.

o Click Print to retain a copy of the organization hierarchy for your records.

o Click E"_I to return to the TGAnet Home Page.

View Organization
« Click Print to retain a copy of the characteristics of the selected organization.

e Click to view the organization hierarchy.

e Click E"_I to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
8
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Modify Accounting Codes
Step 1 of 2: Update Accounting Codes

o Click the check box in the TAS column to indicate that the accounting code is a

Treasury Account Symbol.

e To change or add an accounting code name, specify a name for the accounting

code in the Agency Accounting Code text box.

e To change or add an accounting code description, specify a description for the

accounting code in the Description text box.

o To delete an accounting code, click the check box in the Delete column next to

the accounting code that you would like to delete. To check all Delete check
boxes, click Check All. To uncheck all Delete check boxes, click Clear All.

“l to generate fields for additional accounting codes.

e Click ml to continue to Step 2 of 2.
Modify Accounting Codes -ma Tk | Hep | Leaou

step 1 of 2; Update Accounting Codes
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Step 2 of 2: Review Accounting Codes

This page displays the accounting codes and descriptions that you have modified.

Verify the information is correct before submitting.

« If the information is correct, click EI to modify the accounting codes.

« If the information is not correct, click EI to make changes or click El

to return to the TGAnet Home Page.

Confirmation
e Click MI to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
9
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Import Accounting Codes
Step 1 of 3: Import Accounting Codes

Select the type of file that you would like to import by selecting the Fixed File,
XML File or CSV File radio button.

Click Browse to search for the file that you would like to import.

Click m to continue to Step 2 of 3.

Import Accounting Codes -ema  Prot | el | Le3cut

Step 1 of 3 Import Accounting Codes

a0 tos wyor o7 szzzorting code youwas e jke to jrpod mlc 173 SpS1E 302 acvwEe to ite location. Cince you hawe
chusarn L = cya= 2002 De lugabon, chio< Sabamil o osaed hiwon oooda s
Fila | ypes

7 Fived File O3 5Bl File &2 CAF ¢

vy Docun e A ounl gl Jass | Broeez g,

Fixed File Format:
You can view or create a fixed file in applications such as Microsoft WordPad®© or
Microsoft Word®©. It should have the following structure:

There are three fields for each line contained within the file:

The first field is 50 characters long, left-justified. Example: If AC1 is your
accounting code, the first field would contain AC1 followed by 47 spaces.

The second field is 255 characters long, left-justified. Example: If Accounting
Code 1 is your Description, the second field would contain Accounting Code 1
followed by 238 spaces.

The third field is 3 characters long, right-justified. Example: If the TAS
indicator is to be checked within TGAnet, the third field would contain yes. If the
TAS indicator is not to be checked within TGAnet, the third field would contain
three spaces.

Each line is separated by a new-line character (created by pressing Enter or
Return at the end of the third field.)

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
10
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XML File Format:
<Account i ngCodes>
<Account i ngCode>
<Code>AACl</ Code>
<Descri pti on>Accounti ng Code 1</ Descri ption>
<TAS>t r ue</ TAS>
</ Account i ngCode>
<Account i ngCode>
<Code>AAC2</ Code>
<Descri pti on>Accounti ng Code 2</Description>
<TAS>t r ue</ TAS>
</ Account i ngCode>
</ Account i ngCodes>

CSV File Format:

A B C

# Code Description TAS
AAC1 Accounting Code 1 true
AAC2 Accounting Code 2 true
AAC3 Accounting Code 3 false
AACn Accounting Code n true/false

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Step 2 of 3: Import Accounting Codes
o Click the check box in the TAS column to indicate that the accounting code is a
Treasury Account Symbol.

e« To change an accounting code name, specify a name for the accounting code
in the Agency Accounting Code text box.

e To change an accounting code description, specify a description for the
accounting code in the Description text box.

« Todelete an accounting code, click the check box in the Delete column next to

the accounting code that you would like to delete and click EEEEEZ]. To check all
Delete check boxes, click Check All. To uncheck all Delete check boxes, click
Clear All.

e Click m to continue to Step 3 of 3.
Import Accounting Codes Zowe  Bid | ozl | LedaOul

Step £ af 3: Import Accounting Codes
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Step 3 of 3: Review Accounting Codes
This page displays the accounting codes and descriptions that you have imported.
Verify the information is correct before submitting.

o If the information is correct, click EI to import the accounting codes.

« If the information is not correct, click ml to make changes or click El
to return to the TGAnet Home Page.

Confirmation |
. click BT to return to the TGAnet Home Page or click Bzl
manage another accounting code.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Assign Accounting Code Mappings
Step 1 of 4: Select an Organization Endpoint

e Click on the hyperlink for the organization endpoint that you would like to

maintain accounting codes.
« Click Expand All to view the entire organization hierarchy.

e Click Contract All to view only the highest level organization.

e Click El to return to the TGAnet Home Page.

Maodify Accounting Codes to Endpoint Lom: | Lnof U2 Laglu

Step 1 of 4 3elect an arganizatien endpaint,
ick cr 27 z-33v 257 20 ink 1z siew 31z nodify the accounting codes assigned to the ceposil = -cpcin.

Cnganizalivn Higrarchy len FFA B . Fedeial Progream Agsncy B
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1 & - Lo ation 2

Step 2 of 4: View Assigned Accounting Codes

e Click ml to select a different organization to maintain accounting codes.

. Click DL

o Click BEREEEA105] to remove accounting codes from the selected
organization.

2451 to assign accounting codes to the selected organization.

Maodify Accounting Codes to Endpoint How | Einl | Hele  Luwow

step & of 4. View Assigned Accounting Codes,
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Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Step 2 of 4 Continued: Search and Assign Accounting Codes
o Search for the accounting code that you would like to assign by entering an

accounting code in the Accounting Code text box or a description in the
Description text box.

« Click EEIE] to display accounting codes that match your search criteria.

e To assign an accounting code to the selected organization, click the check box
in the Assign column next to the appropriate accounting code.

e Click m to continue to Step 3 of 4.

Search Hesults hcecis 14 2 el
Agency Accounting Code v Description » Assign
pikiess A= rannting Codr
] ATranntiag Codn 2
b ATrannting Core 3 O
Ll A-rannding Core 4 |
STAR Accnnnting Codn & L
S A-cnnting Codr R L1

Step 3 of 4: Assign Accounting Codes
« Toremove an accounting code from the organization, click the check box in

the Remove column next to the appropriate accounting code and click | Update T}

e Click m to continue to Step 4 of 4.
Assign Accounting Codes ta Endpoint ber: B | ksl | ealu

Stap 3ot 4 Astign Accaunting Codes
Rodme e ot bolow 372 wotify the accouting 22222 youwould [<c 2 332 er.
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FoRES Arcnnnting U-re 7 [l
it Accounting Czce | [

| Ut

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Step 4 of 4: Review Accounting Codes to Endpoint
This page displays the accounting codes and descriptions that you have assigned to
the organization. Verify the information is correct before submitting.

« If the information is correct, click m to assign the accounting codes.

« If the information is not correct, click ml to make changes or click m
to return to the TGAnet Home Page.

Confirmation

o Click B {6 return to the TGAnet Home Page or click EEEEIEETIEz ] 1
manage another accounting code

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Remove Accounting Code Mappings
Step 1 of 4: Select an Organization Endpoint

e Click on the hyperlink for the organization endpoint that you would like to

maintain accounting codes.
o Click Expand All to view the entire organization hierarchy.

e Click Contract All to view only the highest level organization.

e Click El to return to the TGAnet Home Page.

Modlfy Accauntlng Codes to Endpolnt Cows Fial | ozel | Lo
Step | of 4; Select an erganization endpeint.
Zlick on an arganizs: or o ink to vz and rmodify the accouqti-2 c2zss segigned to1be ceposit endpoaint.

Organization llierarchy for FPA D |, Federal Program Agency G

b g-noss dezoat encao-1 ¥ derses SdEIEC J03C dnk g Coc e
S:zpand A 10 Zonttact Al
MITPAD- T2z Zlogam Ageazy 3
I HE1-KHz:centin

e _aiEiIr:

Step 2 of 4: View Assigned Accounting Codes

e Click MI to select a different organization to maintain accounting codes.

o Click BEREEEEE0000-] to remove accounting codes from the selected
organization.

Laliii] to assign accounting codes to the selected organization.

Modify Accounting Codes to Endpoint zem:  bLm | ocel | Leauw

Stap 2 oF 4 View Assigned fAccounting Codes.

Preiree =0 o o=l and s -1 -he Asslgn Additlomal -20a44 a2 A1 rg eodee ez ppings

Cuganizativm Hisrarchy: =225 E - Sudueal Fioese Aguney E
Endpaink 1 - Fecion 1

Hrte: Fadas r1- rherl oeennting codes ansiq==~ -3 vhizoor —wnlif =1 5o -ifieal ¢ < igred
SLFent?
HI= 1 H
Agency Accounting Code v Drescriptlan =
i Acouariig Sode
A Suseourricrg sude 2

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Step 3 of 4: Remove Accounting Codes
« Toremove an accounting code from the organization, click the check box in
the Remove column next to the appropriate accounting code.

e Click m to continue to Step 4 of 4.

Eemove Accounting Codes from Endpoint dzme | PACL o dip | Lezea

Step d of 4: Remopve Accounting Sodes.
Hawigvw 13 | £l 22 oo and selaz: the accoavi-z cozzs you would T he 12w nova,

Oranization Hierarchy: =T AE - Federal [rz2rsm Agence B
Erdpaintz H1 - k=g i

Chaak ™ 1 2 zar |

Anency Accounting Code Dzscription Ramaove
A A-=rirding Cnda 1 |
AT A--ripding Cnda 2 a3

Step 4 of 4: Review Accounting Codes
This page displays the accounting codes and descriptions that you have removed
from the organization. Verify the information is correct before submitting.

« If the information is correct, click m to remove the accounting codes.

« If the information is not correct, click ml to make changes or click ml
to return to the TGAnet Home Page.

Confirmation
difional] o

o Click B t6 return to the TGAnet Home Page or click MR
manage another accounting code.

View Accounting Codes

View Accounting Codes
o Click Print to retain a copy of the accounting codes for your records.

e Click MI to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Modify Custom Labels

Step 1 of 2: Update Custom Labels
o Enter labels for each level in your organization hierarchy in the appropriate
Level text boxes.

o Enter a label for the accounting code in the Agency Accounting Code Label text
box.

e Click m to continue to Step 2 of 2.

NOTES: Default labels will appear in the text boxes if no custom labels have been
rovided for your organization.
Modify Custom Labels Bowe | Birl  Hue  LeuOul

Step 1 of 21 Update Custam Labels

Lpesls the custom labals fo the crzs- 251 on Fersrs -y

Crganlzation Hlerarchy: FRA R Fadwal 2reoers~ Aecney B

i anlratlon Hlerarchy Labels
Highesl Laval; H dh=sl ol
Lewel 10 | pwerd”

Lewel 21 Lewel2

Areonntlng Codl e Nefinltlon | abel:

Agency Noceunting Lade: Ao ancy oo ring Lioce _'

Step 2 of 2: Review Custom Labels
This page displays the custom labels that you have modified. Verify the information is
correct before submitting.

o If the information is correct, click EI to modify the custom labels.

« If the information is not correct, click EI to make changes or click El
to return to the TGAnet Home Page.

Confirmation
e Click MI to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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View Custom Labels

View Custom Labels
« Click Print to retain a copy of the custom labels for your records.

e Click MI to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Modify Processing Options

Step 1 of 3: Select an organization to modify its processing options
e Click on the hyperlink for the organization endpoint that you would like to
modify processing options.
o Click Expand All to view the entire organization hierarchy.

e Click Contract All to view only the highest level organization.

e Click D to return to the TGAnet Home Page.

Modify Processing Options Swe Bl | el | Loufw
gtzp 1 of 3 (centinued): Sslect an organization te medify its precessing vptions
Felert ke rrerivatinn endpni- o wnnld li-2 onoupdace

Cirqanizadian Hizrarchy: FN'A B - Fecers| Mrogram Axsroy B

¥ deqotcs dezocit sndzolrs ¥ cencles mapzed 20ze vt g cedzs

Eapand A ! Contraed S
E F2AR- “ede-al Mrograr Seeney F

3 7 -DMeni-- 1%
3 _?-locatians ?

Step 2 of 3: Define Processing Options
e Click on the hyperlink for the processing option that you would like to modify.

« To modify the Default Accounting Codes for Adjustments processing options:
« To inherit the accounting classifications for adjustments from the
organization's parent, click the Use Parent's Values radio button.

OR
« To enter different accounting classifications for adjustments for the
organization, click the Use My Values radio button.
e Using the Debit Adjustment Type and Credit Adjustment Type drop
down lists, select the debit adjustment accounting code and credit
adjustment accounting code.

« If the debit and credit defaults are Treasury Account Symbols, click
the check box under TAS.

« To allow lower level organizations to define different Accounting
Classifications for Adjustments, click the Yes radio button.

e To require lower level organizations to inherit these Accounting
Classifications for Adjustments, click the No radio button.
Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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=1 "
= Default SAccounting Codes

Updste the sccourting zodes used for adjusiments

sz pacent'’s values (2 Use rmy values

Adjustment Type Accowm Code TAS
* Cebit [AC1 » TAS
* Credit ATl we TAS

Allowe changes by crgarizat on lzwer in Fiera-chy?
O ¥es ®No

o To modify the Default Accounting Code Usage for Adjustments processing
options:
« To inherit the default accounting code usage for adjustments from the
organization’s parent, click the Use Parent’s Values radio button

OR
« To enter different accounting classifications for adjustments for the
organization, click the Use My Values radio button.
e To use the default for deposit adjustments, click the radio button
next to “Always Use the Default for Deposit Adjustments.”

e To use the default based on deposit subtotals for deposit
adjustments, click the radio button next to “Default based upon
Deposit Subtotals for Deposit Adjustments.”

« To allow lower level organizations to define different Accounting
Classifications for Adjustments, click the Yes radio button.

e To require lower level organizations to inherit these Accounting
Classifications for Adjustments, click the No radio button.

Default Accounting Code Usaqge

Define default accounting code processing for deposit adjustments

Use parent's values &) Use my values

Always Use the Default for Deposit Adjustments: i)
Default based upon Deposit Subtotals for Deposit Adjustments: ®

Allow changes by organization lower in hierarchy?

@ ves Oho

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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« To modify the Returned Item Correspondence processing options:

To inherit the Returned Item Correspondence from the organization's
parent, click the Use Parent's Values radio button.

OR
To enter a different Returned Item Correspondence for the organization,
click the Use My Values radio button.
« Enter the contact information that you would like to be displayed to
a financial institution when a returned item adjustment is created.

To allow lower level organizations to define a different Returned Item
Correspondence, click the Yes radio button.

To require lower level organizations to inherit this Returned Item
Correspondence, click the No radio button.
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Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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« To modify the Deposit Adjustments Correspondence processing options:
e To inherit the Deposit Adjustments Correspondence from the
organization's parent, click the Use Parent's Values radio button.

OR
« To enter a different Deposit Adjustments Correspondence for the
organization, click the Use My Values radio button.
« Enter the contact information that you would like to be displayed to
a financial institution when a deposit adjustment is created.

« To allow lower level organizations to define a different Deposit
Adjustments Correspondence, click the Yes radio button.

« To require lower level organizations to inherit this Deposit Adjustments
Correspondence, click the No radio button.
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T Retumed ltems

— Deposit Sdjusiments
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Al changes by noga mation et in hicrarehy

T VaziE

e To modify the Subtotals and Cash Count processing options:
o To inherit the Subtotals and Cash Count processing options from the
organization's parent, click the Use Parent's Values radio button.

OR
o To enter different Subtotals and Cash Count processing options for the
organization, click the Use My Values radio button.
« To require check/money order and currency subtotals in deposits,
click the Yes radio button next to "Include sub-totals for
Checks/Money Orders and Cash."

« To require currency denomination subtotals in deposits, click the
Yes radio button next to "Include Currency count and sub-totals by

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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denomination."

« To require coin denomination subtotals in deposits, click the Yes
radio button next to "Include Coin count and sub-totals by
denomination."

To allow lower level organizations to define different Subtotals and Cash
Count processing options, click the Yes radio button.

To require lower level organizations to inherit these Subtotals and Cash
Count processing options, click the No radio button.

Bl Daepral Preparatlon
7 Subtrkals and Cash oo

Include sub-totals for ChecksTdonzy COrders and Cash: ez ihr
Include Courremey count and sl lals by denomimation; Fivus TRy
Include coin cound and subAotals by denamination: Fivex il
Ao 1 armguss bee ungarn eslion los o hivrarchy 7

2 tes M2

Ha~z1= =1 Wiz ls and rorveney S 0o connts for depns ==

1, =y
Jza parant's valos: W Lsary s Les

e To modify the Accounting Code Subtotals processing options:

To inherit the Accounting Code Subtotals processing options from the
organization’s parent, click the Use Parent’s Values radio button

OR
To enter different Accounting Code Subtotals processing options for the
organization, click the Use My Values radio button.
e To allow negative accounting code subtotals, click the radio button
next to “Allow Negative Accounting Code Subtotals.”

o To require positive accounting code subtotals, click the No radio
button next to “Allow Negative Accounting Code Subtotals.”
To allow lower level organizations to define different Accounting Code

Subtotal processing options, click the Yes radio button.

To require lower level organizations to inherit these Accounting Code
Subtotal processing options, click the No radio button.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Deposit Preparation

F Subtotals and Cash Count
E Accounting Code Subtotals

Megative Accoutnig Code Subtotals

Use parent's values &) Use my values

Allow negative Accounting Code Subtotals:

Allore changes by organization lower in hierarchy™

®ves OhMo

®Yes O No

e To modify the Separation of Duties processing optio

ns:

e To inherit the Separation of Duties processing options from the
organization's parent, click the Use Parent's Values radio button.

OR

« To enter different Separation of Duties processing options for the

organization, click the Use My Values radio b

utton.

e Torequire that deposits be prepared and approved by different
employees, click the Yes radio button next to "Deposits must be
prepared and approved by different employees."

OR

o To allow employees to prepare and approve deposits, click the No

radio button next to "Deposits must be
different employees."”

o To allow lower level organizations to define d

prepared and approved by

ifferent Separation of Duties

processing options, click the Yes radio button.

« To require lower level organizations to inherit
processing options, click the No radio button.

these Separation of Duties
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« To modify the Transaction History processing options:
o To inherit the Transaction History processing options from the
organization's parent, click the Use Parent's Values radio button.

OR
« To enter different Transaction History processing options for the
organization, click the Use My Values radio button.
o Enter the number of days that you would like to view transaction
history in the Number of Days Displayed text box.

« To allow lower level organizations to define different Transaction History
processing options, click the Yes radio button.

o To require lower level organizations to inherit these Transaction History
processing options, click the No radio button.
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e Click m to continue to Step 3 of 3.

Step 3 of 3: Review the Following Processing Options
This page displays the processing options that you have modified. Verify the
information is correct before submitting.

o If the information is correct, click m to modify the processing options.

« If the information is not correct, click MI to make changes or click E
to return to the TGAnet Home Page.

Confirmation
« Click

to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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View Processing Options

Step 1 of 3: Select Organization Hierarchy
e Using the organization drop down list, select the organization that you would like
to view.

e Click m to view the selected organization.

Step 2 of 3: Select Organization to View Processing Options
e Click on the hyperlink for the organization that you would like to view.

« Click Expand All to view the entire organization hierarchy.

e Click Contract All to view only the highest level organization.

e Click E"_I to return to the TGAnet Home Page.

Step 3 of 3: View Processing Options
« Click Print to retain a copy of the processing options for your records.

e Click MI to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Modify User Defined Fields
Step 1 of 3: Select User Defined Field to Manage

To modify a user defined field, click the User Defined Field Label hyperlink and

click EEE.

To delete a user defined field, click the Delete check box next to the appropriate
user defined field and click m

To create a new user defined field, cIick-

Modify User Defined Flelds Uare | Zoint | leln Lag e

Stap 1 oF 3 Select User Dehined Field to Ianmtan

Zhin s v che aeivity lahe -aedic thie nane def o=~ Seld
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Step 2 of 3: Modify User Defined Field

Using the Activity drop down list, select the activity type for the user defined
field.

Enter a name for the user defined field in the Label text box.
Enter a description for the user defined field in the Description text box.

Using the Data Type list box, select the type of data that should be entered for
the user defined field.

Enter the maximum number of characters that may be entered for the user
defined field in the Maximum Input Length text box.
NOTE: The maximum number of characters allowed is 255.

Enter the minimum number of characters that may be entered for the user
defined field in the Minimum Input Length text box.

Enter the number 1, 2 or 3 in the Display Order Number text box. This will
define where the user defined field being modified will display in comparison to
other user defined fields.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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« If the entry of information for the user defined field is required, click the
Mandatory radio button.

OR
« If the entry of information for the user defined field is not required, click the
Optional radio button.

« If you would like to limit the selection of data for this user defined field, click

HES;

. Click Z==1 o continue to Step 3 of 3.

NOTE: Do not enter personally identifiable information in User Defined Fields. Please
contact your Supervisor to for PII definitions.

£tep 2 of 3: Medify User Defined Field
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Step 2 of 3 (Continued): Define Permitted Values
o Enter a selectable value for the user defined field in the Value text box.

o Enter a description for the value in the Description text box.

o Click EEEIEEEEE | 10 generate fields for additional permitted values.

. Click EE==] 1o return to Step 2 of 3.
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Step 3 of 3: Review
This page displays the characteristics of the user defined field that you have
modified. Verify the information is correct before submitting.

« If the information is correct, click m to modify the user defined field.

« If the information is not correct, click EI to make changes or click E‘.-il
to return to the TGAnet Home Page.

Confirmation
e Click MI to return to the TGAnet Home Page.

View User Defined Fields

View User Defined Fields
o Click Print to retain a copy of the user defined fields for your records.

e Click MI to return to the TGAnet Home Page.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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View Reports

View Reports
Welcome to the View Reports Page. Select an available report from the list.

Business Reports

Daily Voucher Report - allows you to view the daily voucher extract.

Non-Reporting Agency Endpoints - allows you to view endpoints that have not
reported a deposit.

Processing Options by Agency Endpoint — allows you to view processing options
defined for endpoints within the organization.

Daily Voucher Report

Using the Organization drop down list, select the organization that you would
like to view.

Select to search by the Date Confirmed by Financial Institution or the Date of
Deposit.

Enter the date that you would like to view deposits in the text box.

Click m to view the report or click &I to return to the TGAnet Home
Page.

NOTES: The date entered for Date Confirmed by Financial Institution will return all
original deposit vouchers confirmed by the Financial Institution on the calendar date
entered AND all deposit adjustment vouchers and returned item adjustments that were
created on this date.

The date entered for Date of Deposit will return all deposits and adjustments for the
calendar date entered.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Non-Reporting Agency Endpoints

e Using the Organization drop down list, select the endpoint that you would like to
view deposits.

« Enter the range of dates that you would like to search deposits in the Date of
Deposit From and Date of Deposit To text boxes.

e Click ml to view the report or click ﬂl to return to the TGAnet Home
Page.
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Processing Options Report

Using the drop down list, select the organization that you would like to view
processing options.

Click m to select the processing options that you would like to view.

Procassing Optlons Rapart Lime | Cid lele | Lesit
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Processing Options by Agency Endpoint

Using the Processing Option drop down list, select the type of processing
option that you would like to view.

Click on the hyperlink for the organization endpoint that you would like to view
processing options

Click Expand All to view the entire organization hierarchy.

Click Contract All to view only the highest level organization.

Click El to return to the TGAnet Home Page.
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Glossary

A

Access Group: Location or level within a Federal Program Agency to which user
access is granted.

Account Key: The account number assigned to a deposit when it is submitted to FRB
CASHLINK.

Accounting Code: The agency-defined code that identifies how a transaction is
processed in an agency's internal accounting system.

Accounting Code Description: A brief explanation that provides further detail about an
accounting code.

Accounting Code Name: The agency-defined code that identifies how a transaction is
processed in an agency's internal accounting system.

Activate: To grant a TWAI user access to the TGAnet application.

Active: A TGAnNet user status that indicates a TGAnet user is permitted to perform
TGAnNet functions.

Activity Type: The selection that indicates if a user defined field is for deposit activity
information or deposit accounting activity information.

Adjustment Defaults: The TAS or agency accounting code that will be assigned to
adjustments processed by TGAnet.

Agency Contact: A person at an agency that a financial institution may contact if
additional information is needed for the deposit.

Agency Information: The optional comments or instructions, receipt processing dates,
alternate agency contact, and internal control number for your deposit.

Agency Location Code (ALC): The unique numeric symbol assigned by FMS for
Treasury reporting purposes.

Alternate Agency Contact: A person at an agency that a financial institution may
contact if the primary contact at the agency cannot be reached.

Assign Organizations: This function allows you to assign TWAI organizations to a
TGAnNet user in a two-step process.

Assign Permissions: This function allows you to assign permissions to a TGAnet user
in a two-step process.

Assigned TWAI Organizations: Those organizations that are assigned to a user that
permit the user to assign permissions to another user in that assigned
organization.

C

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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CASHLINK Il Account Number (CAN): The account number assigned to a deposit
when it is submitted to CASHLINK 1.

CASHLINK 1l Account Number Status: The status that indicates that a CAN is open or
closed.

Characteristics: Properties of a user, organization, deposit, or financial institution.

Custom Label: User-defined text that describes a level in the organization hierarchy,
an internal control number or an accounting code.

Custom Label, Default: Text defined by TGAnet that describes a level in the
organization hierarchy, the internal control number, or agency accounting code.

D

Data Type: The type of data that should be entered for a user defined field.
Date of Deposit: The date that a deposit is being adjusted, confirmed, or rejected.
Deactivate: To restrict a TWAI user from accessing the TGAnet application.

Delete Permissions: This function allows you to remove roles and access groups from
a TGAnet user in a two-step process.

Deleted: A TGAnet user status that indicates a TGAnet user no longer has access to
the TGAnet application.

Demand Deposit Account (DDA): The account at a financial institution where an
organization deposits collections.

Deposit: A collection of over-the-counter receipts deposited to a Treasury General
Account for credit.

Deposit Adjustment: A debit or credit adjustment submitted by a financial institution
that is directly associated with a deposit.

Deposit Adjustment Information: The attributes that define a deposit adjustment:
CASHLINK Account Number, Adjustment Type, Adjustment Amount, Adjustment
Reason, and Adjustment Comments.

Deposit Approver: User who has authorization to review and submit deposits to a
financial institution.

Deposit History: The number of days for which deposit information will be shown on
the View Deposit page.

Deposit Information: The attributes that define a deposit: deposit status, voucher
number, deposit endpoint, ALC, voucher date, deposit total, check/money order
subtotal, currency subtotal, and subtotals by accounting code.

Deposit Preparer: User that has authorization to prepare and submit deposits to a
deposit approver.

Deposit Total: The total amount of over-the-counter receipts included in the deposit.
Display Order Number: The order in which user defined fields should be displayed.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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District Number: The District Number is the number assigned to a Federal Reserve
Bank district.

F

Financial Institution: An institution that accepts TGA deposits.

Financial Institution Information: The name, address, routing transit number, and the
demand deposit account number of a financial institution.

Fiscal Year: A 12-month period for which an organization plans the use of its funds.

H

Hierarchy Level: The level that an organization endpoint is assigned to in the
hierarchy.

Highest Level Label: User-defined text that describes the highest level in the
organization hierarchy.

Highest Level Organization: The primary level of the organization hierarchy.

Inactive: A TGAnet user status that indicates a TGAnet user is not permitted to perform
TGAnet functions.

Input Length Maximum: The maximum number of characters that may be entered in a
user defined field.

Input Length Minimum: The minimum number of characters that may be entered in a
user defined field.

Institution Type: Indicates that a financial institution is a commercial financial institution
or Federal Reserve Bank.

Internal Control Number: A customizable field for agency use to further describe a
deposit.

L

Level 1: The highest level in the access group hierarchy to which a user has access.
Additional levels within the hierarchy are labeled in sequential order beneath
Level 1 (i.e., Level 2, Level 3, etc.).

Location, Financial Institution: The city and state where a financial institution is
located.

Lower Level Organization: Any organization created below the highest level
organization.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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M

Modify User Status: This function allows you to modify a TGAnet user's status in a
two-step process.

N

Name, Financial Institution: A word or phrase identifying a financial institution.

Name, Organization: A word or phrase identifying a location or level of a Federal
Program Agency.

Name, User: The first and last name of a TGAnet user as specified in the TWAI
registration process.

Name, User Defined Field: A word or phrase identifying a user defined field.

O

Office Number: The Office Number is the number assigned to an office in a Federal
Reserve Bank district.

Organization: Location or level within a Federal Program Agency.

Organization Endpoint: An organization that collects over-the-counter (OTC) receipts
and deposits them to the Treasury's General Account.

Organization Hierarchy: The structure of a Federal Program Agency as defined in
TGAnet.

OTC Collections: Receipts that contain cash, checks, and/or money orders that are
collected over-the-counter by organization endpoints in exchange for goods or

services.
P
Permissions: The combination of a TGAnet role and the access group to which the role
applies.

Permissions, Deleted: Those permissions removed from a TGAnet user.
Permissions, Remaining: Those permissions that have not been deleted.

Processing Options: User-defined parameters for the deposit and adjustment
processes.

R

Returned Item: A check that was originally part of a TGAnet deposit but returned to the
financial institution for non-sufficient funds, closed account, etc.

Routing Transit Number (RTN): The nine-digit number used to identify a financial
institution.

Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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Routing Transit Number, Deleted: A routing transit number that has no deposits
associated with it and can no longer be used when creating deposits.

Routing Transit Number, Retired: A routing transit number that can no longer be used
when creating deposits.

S

Save as Draft: Option that allows a user to save a deposit to modify at a later date.

Save for Approval: Option that allows a deposit preparer to save a deposit for a
deposit approver to submit to a financial institution.

Short Name/Code: User-defined text describing an organization. Short Names/Codes
must be unique within an organization hierarchy.

T

TGAnet: The acronym for Treasury General Account Deposit Report Network. The
application that automates the over-the-counter deposit process.

TGAnet Status: Status of a user within the TGAnet application (i.e., Active, Inactive,
Deleted).

Treasury Account Symbol (TAS): A representation of a category or source of
collections.

TWAI: The acronym for Treasury Web Application Infrastructure.

TWAI Organization: The entity a user is employed by as specified in the TWAI
registration process.

U

Un-assign Organizations: This function allows you to remove assigned organizations
from a TGAnet user in a two-step process.

Un-assighed Organizations: Those organizations that are removed from a TGAnet
user.

User Defined Field: User-defined text that describes deposit activity or deposit
accounting activity.

User ID: Identification assigned to a user during the TWAI registration process. All User
IDs are unique within TWAI.

V

Voucher Date: The financial institution business date a deposit will be presented or the
calendar date the deposit will be mailed to the financial institution.

Voucher Number: The number assigned to a deposit by TGAnet.

Voucher State: The state of a deposit being sent to or received from a financial
institution.
Questions? Please call (877)255-9033 or email tganet_tsc@stls.frb.org
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